[Tpunoxenue N 4

K YUeTHOU TIO/TUTUKE

IUTSL 1ieJielt OyXTranTepcKoro
¥ HaJIOTOBOTO yYeTa

HOPH,Z[OK BbI/Id4YH MO 0TYET ACHE)KHbIX CPEeACTB,
COCTABJ/IEHUA U MPEACTAB/IEHUA 0TUETOB IMMOA0TYETHBIMMU J/IMLIAMHA

1. OO1He Mo/I0KeHUs

1.1. TTopsifoK ycTaHaBIMBaeT e/juHble MpaBU/la pacueToB C MOJOTUETHBIMU JIMLIAMU YUPeXIeHUs.

1.2. OCHOBHBIMHM HOPMAaTHMBHLIMU TPAaBOBLIMU aKTaMU, HCII0/Ib30BaHHBIMM TpPU pa3paboTke
Hacrosero [Topsigka, siBASIFOTCS:

- Yka3zanue banka Poccuu N 3210-Y;

- Uuctpykimsa N 1578;

- [Ipuka3 MuHn¢puna Poccun N 52H.
2. ITopAAOK BbIjauM AeHE)KHBIX CPe/ICTB MO/ 0TYeT

2.1. [leHe>xHble Cpe/iCTBA BbIJAOTCS (I1€PEUrCISIOTCS) MO/, OTYeT:
- Ha a[IMUHUCTPAaTUBHO-X0351CTBEHHbIE HYX/bl;
- Ha TIOKPbITHe (BO3MelljeHHe) 3aTpaT, CBsI3aHHBIX CO CyKeOHBIMU KOMaHAMPOBKAMHU.

2.2. [TonyyaTh MOJOTYETHbIE CYMMbI Ha a/JMUHHACTPAaTUBHO-X035IICTBEHHbIE HY)K/Ibl IMEIOT IPaBo
pabOTHUKH, 3aMelljaoll1e JO/DKHOCTH, KOTOpPbIe yTBepP>KeHbI PUKa30M PYKOBOUTEJIS.

2.3. Cymma JeHeXHBbIX CpeZCTB, BbllaBaeMbIX I0J, OTUET OJHOMY IOJOTYETHOMY JIMIy Ha
aZIMMHHACTPAaTUBHO-X034iCTBEHHbIE HYXX/bI, C Y4eToM mepepacxoja He MoxkeT mpeBbimiatb 20 000
(OBaguate Thicsy) pyOmedi. Ha ocHOBaHUM pacropspkeHHs PYKOBOJUTENsS YUPEXKIEHUs B
WCK/TIOUUTEJTBHBIX CTy4asiX CyMMa MO’KeT OBbITh yYBe/MueHa.

2.4. JleHexHble CpeAcTBa TMOJ, OTYET Ha AaJAMHWHUCTPATUBHO-XO3AKWCTBEHHbIE HYK[bI
MepeuynC/IsIFOTCS Ha JTMYHble OaHKOBCKHe KapThl paOOTHUKOB U M3 KAaCChl YUpeXX/IeHUsl 10 PaCXOJAHOMY
KaCCOBOMY OpZiepy.

2.5. MakcuManbHbIM CPOK BbIJJauM [IeHE)KHBIX CpeJCTB TI0/i OTUeT Ha aJMHUHHCTPAaTUBHO-
X03SIICTBeHHbIe HY Kbl COCTaB/IsIeT 5 KasieHJapHbIX [THeH.

2.6. IlojoTueTHble CyMMBbI Ha OCYLIECTB/IEHME KOMaH/JMPOBOUHBIX pacxO/i0B BbIalOTCSA
pabOTHHKAM, COCTOSIILIUM C yUpeX/eHHeM B TPYAOBBIX OTHOIIEHWSX, HAIlpaB/seMbIM B C/Ty)KeOHYIO
KOMaH/IMPOBKY B COOTBETCTBUHU C NIPUKA30M PYKOBOJUTEISL.

2.7. ABaHCBI Ha Pacxo/pl, CBS3aHHBIE CO CITYy>KeOHBIMHM KOMaHJMPOBKAMH, TMEPEUHC/ISIOTCS Ha
nUuyHble OGAHKOBCKME KapThl PAaOOTHUKOB WM M3 KacChl YUpeX/eHWs M0 pacX0JHOMY KacCOBOMY

OpAepy.

2.8. [Insg TONMyYeHWsT [JEeHEXHBIX CPeJCTB TIOJ OTueT pabOTHUK OQOpMIISeT NHUCbMEHHOEe
3asiB/IeHWe C yKa3aHWeM CyMMbl aBaHCa, €ro HasHaueHuWs, pacuera (0OOCHOBaHMsI) pa3Mepa aBaHCa.
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®opmMa 3aaBieHus rpuseeHa B [Ipunokenuu N 1 K Hacrosuemy [lopsagxky.

2.9. Ha 3asBneHun paboTHUKA Oyxranrepusi yupex[eHus JejlaeT OTMETKY O HaJMudu Ha
TEKYIIYI0 [IaTy 3aZlo/DKEHHOCTH 3a pabOTHHUKOM IO paHee BbIZIAHHBIM €My aBaHcaM. [Ipu Hamuumu
3a[]0/DKEHHOCTH YKa3blBaeTCsl ee CyMMa M CPOK OTueTa MO BbIJaHHOMY aBaHCY, CTaBUTCA JaTa U
noAnmuch Oyxranrepa. B lyuae OTCYTCTBUS 3a[J0JDKEHHOCTH 3a paOOTHMKOM Ha 3asB/IeHUH
MIPOCTaBJIsIeTCsE OTMeTKa "'3a/[0/DKeHHOCTh OTCYTCTBYeT' € yKa3aHueM JiaThl U MO/IICcK Oyxranrepa.

2.10. PykoBozauTeNb yupeXXJeHusi B TeueHHe /ByX pabouMx AHeH pacCMaTpHBaeT 3asBjieHHE U
Jle/laeT Ha HeM Ha/IMUCh O CyMMe Bbl/laBaeMbIX (T1epeumc/isieMbiX) M0/ OT4eT pabOTHUKY JieHeXXHbIX
CpeJiCTB M CPOKe, Ha KOTOPBIM OHM BBIJAKOTCS, CTaBUT CBOKO MOZAIIMCH U JaTy.

2.11. Brigaua (mepeunciieHUe) JEHEXHBbIX CPeACTB T0J, OTYeT MPOM3BOAUTCS NPU YCIOBUU
OTCYTCTBUSI 3a IOJOTYETHBIM JIMLIOM 3a/J0/DKEHHOCTH 110 [leHEe)KHbIM Cpe/CTBaM, [0 KOTOPbIM
HaCTYTIW/ CPOK Mpe/cTaBieHrst ABaHCOBOro otdeta (¢. 0504505).

2.12. T1pu HampaB/ieHUM B KOMaHJMPOBKY Ha COPEBHOBAHUSI, OJTMMIUA/Ibl U APyTre MepOTpUsiTUs
OTBETCTBEHHOMY COTPY/HHMKY (TIpero/iaBaTesito) [OTIOTHUTETHLHO BbIZAIOTCS [leHeXXHble CpeJCcTBa Ha
Tpoe3/i, MPOXXKUBaHWEe YUEHUKOB, a TakKKe CyTOUHble ydyeHUKaM. OCHOBaHUWe /i BblJaud JeHeXXHbIX
CpeJiICTB — TpPUKa3 PyKOBO/JUTeEJIsS YUPeXXAeHUs C TlepeuyHeM Bble3XKalollUuX YUeHWKOB U Ha3HaueHHeM
OTBETCTBEHHOT'O COTPY/JHUKA.

OTBeTCTBEHHBIN COTPYJHUK CaMOCTOSITE/IbHO TIppoOpeTaeT OWieTbl Ha TIPOe3[] y4YeHWKaM |
orylauvBaeT WX TpPOKUBaHWe U TiMTaHWe. OTueT 00 W3pPacXOJOBAaHHBIX CyMMaX COTPYJHUK
ripefictaB/sieT B ABaHcoBoM otuete (¢. 0504505).

OTBeTCTBEHHbIN COTPY/HUK BbIJJaeT CyTOUHbIe yUeHHKaM I10 CaMOCTOSITeJIbHO pa3paboTaHHOM
yupesKleHHneM BeJJOMOCTH, KOTOopasi TakKe MpUK/abpiBaeTcsi K ABaHcoBoMy oTuety (. 0504505).

2.13. Tlepesmaua BblJJaHHBIX (Tl€PEUMC/IEHHBIX) TOJ OTUeT JIeHe)KHBbIX CpeJCTB OAHUM JIMLIOM
JIPyroMy 3ariperaeTcsl.

2.14. B UCK/TIOUXTENBHBIX CIyYasix, Korja pabOTHUK yupeXX/ieHusi C pa3pellieHusi pyKOBOAWUTeIs
MpOU3Bes OIJIaTy pPacxXxo/0B 3a CYeT COOCTBEHHBIX CPE/CTB, TPOW3BOJUTCS BO3MeIeHWe 3THX
pacxofioB. Bo3MellleHue pacxofoB TIPOM3BOJAWTCS TI0 aBaHCOBOMY OTueTy paboTHUKa 00
M3pacXO0/l0BaHHbIX Cpe/ICTBaX, YTBEP)KJAEHHOMY pYKOBOJWTE/NEM YUpeXJeHus, C TMpUIoKeHreM
MO/ITBEPXKAIOIINX JOKYMEHTOB.

3. HOpﬂ}IOK MpeaCTaB/I€EHUA OTUETHOCTH MOJOTYETHBIMHU JIMLIAMHU

3.1. OO0 wu3pacxo/|0OBaHHBIX TMIO/JOTYETHBIX CYMMax IIO/JOTYETHOE JIML[O0 TIPe/ICTaB/seT B
OyXranTepuro YUpeXeHWs aBaHCOBBIM OTYET C TPUIOKEHHEeM JOKYMEHTOB, TOJTBEpP)K/IAI0IINX
Npov3Be/leHHble  pacxofbl. [OKyMeHTbl, TIpUJIOKEHHble K aBaHCOBOMY OTYeTy, HYMEepYITCA
MO/IOTUETHBIM JIULIOM B TIOPSJIKe WX 3alKCH B OTUeTe.

3.2. ABaHcoBblii oTueT (d. 0504505) mo pacxojiaMm, OCYILeCTB/J€HHbIM Ha aJMUHHCTPaTHBHO-
XO03HCTBEHHbIE HY)K/bI, TIPEJCTaB/SeTCS TOJOTUETHBIM JIMIOM B OyXrajqTepui0 yupeX[eHusi He
rno3jfHee Tpex pabouMx [HeW Co [HS WCTeueHWs CPOKa, Ha KOTOPbIM ObUIM BbIIaHBI JIeHE)KHbIe
CpeJCTBa.

3.3. AsaHcoBblii oTueT (d. 0504505) MO KOMAaHJVPOBOYHBIM pacxofaMm IIpe/CTaB/seTCs
pabOTHHUKOM B OyXTranTepuIo yupeXXeHus He TI03ZjHee Tpex paboumx /Hel Co [HS ero BO3BpaILeHus U3
KOMaH/IUPOBKH.
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3.4. Byxrantepusi yupex/eHusi TIpOBepsieT MPaBUIbLHOCTb OGOpPM/IEHUsI TOTYyYeHHOTO OT
nozoTyeTHOro nuija ABaHcoBoro ortyeta (d. 0504505), Hanvuue [JOKYMEHTOB, TOATBEpIKIAOLIUX
MIPOM3Be/IeHHbIE PACXO07bl, 000CHOBAaHHOCTh PAaCX0/[0OBAHMUS CPEZICTB.

3.5. Bce mpunaraeMble K aBaHCOBOMY OTYeTy JOKYMEHTbI [JO/DKHbI ObITb 0OdopM/eHbI B
COOTBETCTBUM C TpeOOBaHUSIMH 3aKOHO/aTenbCcTBa PP, ¢ 00s3aTeNIbHBIM 3arI0/THEHeM HeoOXO0MMBIX
rpad, peKBM3UTOB, HA/IMUMEM TOAINCEHN U T.[.

3.6. IlpomepenHbili Oyxrantepueii ABaHcoBbii oTueT (. 0504505) yTBepKAaeTcs
pykoBoguTeseM yupexzieHus. [locie 3Toro yTBepKAeHHbI ABaHCOBbIM oTueT (¢. 0504505)
MIPYHUMAaeTCs1 OyXranarepren K yuery.

3.7. TIpoBepka aBaHCOBOrO oOTueTa Oyxranrepueld W yTBep)KJeHWe €ro pYKOBOJUTeeM
OCYILIECTBJISIIOTCSL B TeueHWe Tpex pabouux [HEeH CO JHs TMpeJCTaB/IeHUs ero TOJO0TYeTHBIM JIMLIOM B
Oyxranrepuio.

3.8. Cymma mpeBblllleHHs TPUHATBIX K Y4yeTy pacxXo[OB IIOJOTYETHOrO JMLja Haj, paHee
BbIJaHHBIM aBaHCOM (CyMMa yTBep)K/IeHHOTO Tiepepacxofia) Mepeunc/sieTcsi Ha JTUYHY 0aHKOBCKYHO
KapTy MOZ0TUeTHOro /vija B TedeHue 30 KajeHapHbIX JHel.

3.9. OcTaToK HEeWCroJ/Ib30BAHHOIO aBaHCAa BHOCUTCS TMOJOTYETHBIM JIULIOM He TIO3[Hee [HS,
C/IeZIyIOIIero 3a IJHeM YTBepJK/eHUsl DYKOBOJUTeleM yupexkieHusi ABaHcoBoro otyeta (¢. 0504505).

3.10. Ecmu pabOTHUKOM B YCTaHOBJIEHHBIM CPOK B OyXra/iTepuio yupek/ieHHs He TpeJCcTaB/ieH
ABaHcoBbIi oTueT (. 0504505) niu He BO3BpallieH OCTaTOK HEMCI10/Ib30BaHHOTO aBaHCa, yupexx/jeHue
vMeeT TIpaBO TIPOM3BECTU YyjepkaHWe U3 3apaboTHOM TulaThl pabOTHMKA B pa3Mepe CyMMbI
33/10/DKeHHOCTH TI0 BBIJAHHOMY aBaHCY C COO/ofieHneM TpeOOBaHWM, YCTaHOBJEHHBIX CT. CT. 137 u
138 TK PO.

3.11. Tlpu yBo/ibHeHUM PpabOTHWKA, MMEIOIIETO 3aZ0/DKEHHOCTh TI0 TOJOTYETHBIM CyMMawm,
OCTaTOK 3TOW 3a[0/DKeHHOCTH Y/ep)XKUBAaeTCsl W3 TIPUUYUTAIOIIUXCS TIPM YBOJbHEHUM pabOTHHKY
BbII/IAT.
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[Tpunoxenue N 1 k ITopsaky

PykosoauTento

(momKHOCTB, (hamMu/Ivisl, UHULIUAJIBI PYKOBOJUTEIS)

oT

(IOMWKHOCTD, haMUIUs, UHUIA/IBI paOOTHHKA)

3asaB/ieHue
0 Bbifiaue IeHe)XHbIX CPe/JICTB MOJ, 0TYeT

Npowy BbljaTb  MHe  nog  OT4eT  [eHexHble  cpeacTBa B pa3smepe
pyo.
Ha
(yka3aTb Ha3HayeHuWe aBaHca)

PacueT (0o60CHOBaHMe) CyMMbl aBaHca:
Ha cpok go " " 20__r.
" " 20 r.

(nognucb paboTHUKA)
OtMeTKa OyxrajTepud 0 Ha/IMUUM 33/|0/DKEHHOCTH padoTHHKa mno | PemeHue pykoBojuTe/s 0 Bbijaue
paHee Mo/JIy4eHHbIM aBaHCAM AeHEeXXHBIX CPe/[CTB MO/ 0TYeT
3a/10/DKeHHOCTh (MMeeTCsi/OTCYyTCTBYET) BeiaTs py6.
IIpu HanMMuuKM cymma 3a/i0/DKeHHOCTH pyb. Ha CpOK /10 " " 20 r.
CpokK oTyeTa Mo BbIJAHHOMY aBaHCy " " 20__r.
/ / /
(momxHOCTB OyxranTepa) (mopmvice)  (dhamuTust, THUL{AAIBI) (nopmnucs) (pamunusi, MHULHAITBI)
" 20__r. " 20__r.
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